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CIRCULAR

Dated: 07.04.2026

Pursuance to ICAR Circular F. No. (Admn.) 2-3/2022-CR(A).&RTI dated

16.03.2026 regarding completion of APAR for Administrative, Technical and Multi­

Tasking Staff, and Circular F. No. 1-1/2026-CR Cell dated 18.03.2026 regarding APAR

of Scientific cadres are generated on PAR and forwarded to the concerned Officials.

As per the time line prescribed by DoPT and communicated by Counci" the

Self-Appraisal by the officials is to be completed and the APAR to be forwarded to

the Reporting Officer by 15.05.2026.

Hence, all the Scientific, Technical, Administrative and Multi-Tasking Staffs are
requested to strictly adhere to above instructions of Council and submit APAR for the
year 2025-2026 to the Reporting Officer by 15.05.2026. It may be noted that the

, PARs will be force forwarded to the reporting officer on 16-05-2026.

v+I~
l:iead of Office

Distribution:

1. The Project Coordinator (AICRP on Spices), ICAR-IISR Kozhikode

2. All Heads of Division, ICAR-IISR, Kozhikode

3. The SIC-PME, ICAR-IISR, Kozhikode

4. The Principal Scientist & Head-KVK, Peruvannamuzhi

5. The Senior Scientist & Head In Charge, ICAR-IISR, Regional Station, Appangala

6. The SIC (Farm) Chelavoor/Peruvannamuzhi

7. The Senior Finance & Accounts Officer, ICAR-IISR, Kozhikode

8. The Drawing and Disbursing Officer, ICAR-IISR, Kozhikode/ IISR, R.S- Appangala

9. The Assistant Administrative Officer (Estt./ Works/Stores), ICAR-IISR, Kozhikode

10. The PS to Director, ICAR-IISR, Kozhikode

11. Intranet/ Arisoft
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Krishi Bhawanf Dr. Rajendra Prasad Roadf New Dellii-ll0001

F.No.1-l/2026-'CR Cell Dated: 18th March, 2026

OFFICE MEMORANDUM

Subject: Completion ofAnnual Performance Assessment Report (APAR) for the year
2025-26 of scientific cadre within the prescribed time schedule' through
SPARROW Module - regarding. -

********

The Council implemented online supmission/reporting/ reviewing/
. disclosure/maintenance of Annual Performance Assessment Report$ (APARs) of the

SCientific personneLat the SPARROW Platform from the year 2022-2023.

During the previous yeprs, the timelines for different activities linked with online­
APARs system of scientific personnel were extended on many occasions with the
approval of competent authority,' keeping in view technical glitches being faced in the
initial years of the development of the software. - -

Since the SPARROW platform is now fully operational, the timelines linked with
the various activities of APAR, as detailed below, may be strictly adhered to :

1. Generation of APAR on
SPARROW by 1st April, 2026
Establishment Sections.

2. APARfilling/submission
_ 15th May, 2026

by scientific personnel
.16th May, 2026

3. Reporting of APAR' by
Reporting Officer

4. Reviewing of APAR by
Reviewirig Officer

30th June, 2026

31st July, 2026

1st July, 2026

1st August, 2026

5. Disclosure to the officer
reported upon by the
Custodian

6. Representation (in case
scientist is not satisfied with

"the comments/grading)

1st September, 2026

15 days from the date of disclosure of
APAR to the officer

.....2/-
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lCA~ Krishi Bhawan, Dr. Rajendra Prasad Road, New Delhi 110001
No. (Admn.)2-3/2022-CR(A)&RTI Dated: fb March, 2026

CIRCULAR

Subject: Completion of Annual Performance Assessment Reports (APARs)
for the year 2025-26 in the prescribed time schedule through
SPARROW Module- regarding.

**********************

The Council has implemented SPARROW (Smart Performance Appraisal
Report Recording Online Window) for maintenance of Annual Performance
Assessment Reports (APARs) for officers of Administrative, Technical and SSS
cadres from the year 2021~22. During the previous years, the Council had
adopted a flexible approach regarding the timelines for completion of various
stages of APARs and the dates of completion at different stages were extended
many times, considering the technical issues faced at different levels.

However, SPARROW is now fully operational at Indian Council of
Agricultural Research (ICAR) Headquarters as well as its Institutes and

. therefore all actions for APAR maintenance shall be taken only through
SPARROW. Strict compliance with the time1ines for completion of APARs as
prescribed by the Department of Personnel and Training (DoPT) vide O.M. No.
F. No. 21011/l0j2025-PP (A-II) dated 09.04.2025 shall be ensured.

The relevant timelines prescribed by DoPT are given below for ready
reference:

1. Generation of PAR on 01 st April
SPARROW by Establishment 'I·

sections.

Submission of report by 30th June 01st JUIY.. _
Re ortin officer-----. ._--'.
Report to: be completed by the 31 st July 01st AUguS~t:
Reviewin Officer

Submission of self-appraisal by 15th May 16th May J
. the officer

4.

5.

2.

Disclosure to the officer, 1st September !

re oried u on b Custodian I jl

6 ..~~~~r:~~;~~~~by the o~fice~, if i~~:~~ ~;o~:e~ate of ~~:clos~:.eof

3.

test
Highlight












