Approval
For Approval

Submitted for approval

Put up for Approval

Approved

Not Approved

Approved as proposed

May be approved

Administrative approval may be obtained
Draft reply is put up for approval

This may please be approved

Action

For favourable action
Do the needful

draft

Prepare draft

Draft for approval

Concurrence
For Concurrence
Put up for Concurrence

Final concurrence is accorded

Recommendation

For Recommended

Recommended

Sanction
For Sanction
Sanctioned

Not Sanctioned

May be sanctioned
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Circular

Circulation

Please circulate and file
Consideration

For Consideration

May be considered
Matter is under consideration
Signature

For Signature

Put up for Signature
Submitted for information
Submitted for perusal

Submitted for orders

Put up for verification
Proposal

Proposal accepted

The proposal is quite in order
May be filed

May be permitted

May be treated as urgent
May be passed for payment
Reminder may be sent
Explanation may be called for
Action

may be taken accordingly
Early action please

No action required

No further action is called for
Information

For information

For information only
Submitted for information
Please inform immediately
Perusal

For perusal
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Reminder

Order
Office Order
For Early orders

Early orders are solicited

Further orders will follow

Sanction Order

Order has been communicated
Relevant orders are flagged
Dispatched

Send

Sent

Forward

Forwarded
| agree
Filed
Please attend
Please discuss
Please put up
Please keep pending
Very urgent
Kindly reply
Most immediate
Decision is awaited
Explanation
Await reply
Ex-post facto sanction
Facilities are not available
Issue as amended
Issue today
Issue reminder urgently

Please discuss
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Please see the preceding notes Suar ool feouforT &9 of

Please treat this strictly confidential ERRl 31}! JET MY FlTlgT

Kindly acknowledge receipt FRI qradr A

We are not concerned with this 3@'@ HNRT HeeT Flff %’

For sympathetic consideration WW/W tj'\é? R & forw
Keep with the file faffe/wsea & Ty W

Obtain formal sanction 3T H?—‘cﬁﬁ /ﬁaﬁ gred &Y
Office to note and comply PRI €I ¢ 3R gTeled Y

Please expedite compliance e 3edTeleT & [FRIfST

Passed for payment Tt o T aria/arT fhar I

Arrangements are being made to ensure timely submission of report.
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Retrospective effect cannot be given to this order
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Immediate disposal of this file is requested
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Exemption may be given to the following.
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Amended draft is submitted for perusal

AT TR 3rarelieha1y T ¢

Necessary action has been taken
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Bill may be returned with the following objections
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Verified bills may be passed for payment.
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May be recommended for necessary action
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May be consult with Finance Ministry
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