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CIRCULAR

This is to inform all the concerned that, hereafter the Committee Room attached to
Director’s Office should be used only for group meetings and group video conference.
Activities like taking classes, participation in video conference etc. should be done in
individual’s computer. Prior booking of the Committee Room should be done in
consultation with Ms. C K Beena, PS to Director and proper entry by the concerned

Officer should be made in the register kept.
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( PMuraleedharan )
Administrative Officer-in-Charge

This issues with the approval of Director and for strict compliance.

Copy to: All concerned (Display in INTRANET)
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