Detailed quidelines and terms and conditions for booking of ICAR Guest

10.
11.

12.

13.

house facility.

All Email should be sent to director.spices@icar.gov.in,

Sayedmohammed.VV@icar.gov.in, Jayaprakash.PT@icar.gov.in

Submission of a copy of a valid identity card is a must for all the guests seeking
accommaodation in the guest house, to ascertain their identity.

Check out time is 24 hours.

Allotment of rooms in the Guest House shall be on first come first serve basis. However,
preference will be given for ICAR/DARE officials coming on official visit.

Allotment can be treated as cancelled/shifted in case it is required for VIP use/exigency.

The room rent charges shall be applicable as per the status of the guest staying in the Guest
House and not as per the status of the officer who has booked the accommodation e.g. if any
ICAR/DARE employee is booking an accommodation for a private person, charges will be as
applicable to “private visitor” and not “ICAR charges”

Dependent family members of ICAR/DARE employees-spouse and children can be treated
within the category of ICAR employees (personal visit) for the purpose of charging tariff. The
dependent family member has to furnish the copy of the identity card of the ICAR official,
she/he is related to. This facility will not be available for Non-ICAR employees, they will be
charges as per their actual category, as detailed at point no.6.

Maximum continuous stay in the Guest House would be for a period of 15days subject to
availability. This can be reviewed on “case to case basis by Director.

To avoid inconvenience, request for allotment of accommodation should be sent well in advance
or at least two days in advance on the prescribed application format through fax/email.
Liquor/smoking is strictly prohibited in the Guest House premises.

Pets are not allowed in the Guest House.

ID in original along with a copy should be provided on arrival.

Room rent towards Guest House shall be made through digital mode only.
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Application for Allotment of Accommodation at

GUEST HOUSE

ICAR-Indian Institute of Spices Research
Merikunnu (PO), Kozhikode — 673 012

NAME

(INBLOCK LETTERS)

Employment category

ICAR
/SAU

Retired
ICAR/SAU

Central

/State Govt.

Retired Central/
State Gowt.

Private
[others

Foreigners

Designation
(If employed)

Employee Id. No. or
No. of any other Id. proof

Full Official Address
(If employed) or
Full Residential Address

Tel / Mobile:

Email.ID*

Purpose of Visit

Duration of stay

From:

To:

No. of Days:

Time of arrival

Time of Departure

Number and Name of
accompanying persons

Number*

Name (s):

A WD

Signature of Indenter

(In case, another person is
indenting on behalf of
applicant; give Address
&Telephone/ E-mail of
indenter)

To,
The Director,

Indian Institute of Spices Research
Merikunnu (PO), Kozhikode - 673012
Phone: 0495-2731410, 2731410, 2730906 Fax: 0091-495-2731187, Mobil - 9847110015,
E-mail: director.spices@icar.gov.in, Sayedmohammed.VV@icar.gov.in, sayediisr@gmail.com

Jayaprakash.PT@icar.gov.in
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SI. No. Facilities AC Non AC

Serving and retired officers of NARS

L (ICAR/SAUs) on Private Visit 150 100
Serving and retired officers of NARS
2. (ICAR/SAUs) on Official visit 250 150

Serving Officers of Central Govt./State
2. Govt. /Autonomous organization/ PSUs on 300 200
Official or private Visit

Private visitors i.e. other that ICAR, SAUS,

4 Central or State Govt. etc. 500 300
S. Foreign Visitors (SAARC Countries) 1600 1400
6. Foreign Visitors other than SAARC 2500 2000

Countries



